








July 23, 2009
Jordan District PALS Protocols 

· Administrators and facilitators who have questions may contact the PALS office directly!  Please send an email to Kathy Ridd when you contact the PALS office, stating your question and then forward the answer to Kathy.  Sharing questions and answers will help all others who may have the same questions!

· Toll free number:  1-866-372-7257

· Email address: pals-help@virginia.edu
· When entering student information the first time please have the following information at your finger tips:

· Student full name

· Student number

· Student birth date

· Ethnicity

· Interventions

· Schedule 45 minutes for each kindergarten appointment; there may even be a few minutes to orient the student to the room, etc.
· All kindergarten teachers will use the “Group Assessment” test items for Rhyming and Beginning Sounds, but will administer the assessment individually. Scores will be recorded in the group assessment columns.

· Students who do not make benchmark in the group assessment need to have a score entered in the individual assessment columns for the system to accept the scores.

· If entering scores in the traditional way, just enter the same score in the Individual Assessment column.

· If using OAW (Online Wizard), mark the number of correct answers and incorrect answers – no not worry about which answers you select.  It’s all about a “number.”

· DO NOT assess kindergarten students on rhyming and beginning sounds back to back.  Change the order of sub-tests to avoid student confusion.
· All K-2 teachers may choose to: 

· have a hard copy of each sheet for each student

· have one hard copy of the assessment items that all students use

· use a hard copy to record student data and then enter data online later

· enter student answers directly into Online Wizard during the assessment

· Place sticky tabs in your administration manual, marking sections, for easier access to sub-tests

· If you are using one copy of the assessment cards for all students, place the cards in your administration manual by the tabs so it is readily accessible.

· The mid-year assessment is optional for half-day kindergarten teachers and first and second grade teachers, but is highly recommended!  It is through the mid-year assessment that progress monitoring takes place.

· The materials for the mid-year assessment will be available on the PALS website on December 18, 2009.

· The testing window will begin on January 4, 2010 and it closes on March 5, 2010.

· As there are no benchmarks established for mid-year assessments, a student was identified as below benchmark at the beginning of the year, they will remain identified as such until the end of the year assessment show he/she has made benchmark.

· It is suggested that you train your kindergarten teachers separately from the first and second grade teachers.

· ALL kindergarten students will read the pre-primer list; those who can read these words according to the instruction may move onto the primer and first grade lists.

· Kindergarten teachers may use paper markers to cover portions of the letter, sound, and word pages to make it easier for students to track.  It can be overwhelming for some students.

· It is okay to use higher level spelling lists for advanced students, especially for ALPS students, but the information will be FOR TEACHER INFORMATION only; the results will not be entered into the PALS system.

· Remember everything we do with students should create a positive experience. The purpose of administering assessments is to gather information that will inform instruction, thus benefiting students. 

· If it is evident that the student does not know letters, sounds, words, etc., “open the task up”, giving students an opportunity to tell you what they know, and then MOVE ON!  Do not belabor the tasks.

· TIMERS: There is a timer/calculator in each Fountas & Pinnell kit, which can also be used with PALS.  You may also have timers in your building that have been previously used with DIBELS.  There is also a timer in the Online Wizard.

· Spelling inventory for first and second grades should be administered in SMALL groups, NOT as a whole class.

· Resource students will be assessed by their regular classroom teachers. 

· Assessing cluster students is under the direction of the Special Education Department.  It will be given only to those students for whom it is appropriate.  Please check with Julie Brown @ 567-8200 for direction.

· For level C in the 1-3 assessment, encourage teachers to use hand signals to “chop” for each sound and “sweep” for the word.

· ALL students reading at the first and second grade levels should read the passages out loud and the teachers read the questions and answer options to the students.  For levels above the second grade level, students read the passages and questions silently to themselves. 

· We will NOT following the “high benchmark” qualifications as described in the PALS manuals in Jordan School District.  All students in first and second will be assessed to their highest reading levels.

· Teachers will assess students within the assessment windows specified in Testing Memo, published by the JSD Accountability & Program Services Department.  Second grade teachers will work around the CRT window.

